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Introduction 
 

The City of San Dimas (City) is pleasantly situated along the Foothills of the San Gabriel Valley within the 

County of Los Angeles.  The City lies approximately 28 miles east/northeast of Downtown Los Angeles.  

San Dimas is surrounded by the City of Glendora to the northwest, the of City of Pomona to the south, 

City of La Verne to the northeast, and the City of Covina to the west.  The City is bounded by the 210 

(Foothill), 57 (Orange) and 10 (San Bernardino) freeways.   

 

As part of the DTSP, the City is interested in modifying the current boundaries of the Town Core Area and 

expanding the Frontier Village downtown corridor (see attached map). The DTSP will encourage compact 

development near the new Metro Gold Line transit station (see attached map) to decrease automobile 

dependency, reduce both local and regional traffic congestion and related greenhouse gas emissions, and 

provide additional guidance and plans to increasing multimodal access to and from the historic Downtown 

area. The City’s General Plan Land Use Map and Zoning Map are also attached for reference. 

 

The City is currently updating the Housing Element.  It is anticipated that the DTSP and the Housing 

Element will overlap, which will provide clarity on the parcels to be rezoned to accommodate the City’s 

fair share of the regional housing.  The total of number of housing units allocated to the City of San Dimas 

for 2021-2029 through the Regional Housing Needs Assessment process is 1,245 units.  It is anticipated 

that the rezoning of parcels identified in the Housing Element update within the project area will be 

rezoned as part of the DTSP adoption.  

 

Additionally, the City is working in developing objective design standards for multi-family and mixed-use 

projects. As such, the standards developed would need to be incorporated in the DTSP or modified if 

needed.  

 

Statement of Purpose 
 

With this Request for Proposal (RFP), the City of San Dimas (City) is searching to secure professional 

services from urban design and planning consulting firms interested in providing consulting services for 

the preparation of a Downtown Specific Plan (DTSP), which includes the requirement of completing a 

Market and Infrastructure Analysis. The goal is to create a DTSP to integrate sustainability policies and 

recommendations into the City’s planning strategies.  

 

I. General Requirements 

1. Proposals must be submitted as a hard copy before 4:30 p.m. on Monday, May 24, 2021.  

Proposals shall be delivered to: 

Fabiola Zelaya Melicher 

Planning Manager 

City of San Dimas 

Planning Division 

245 E. Bonita Avenue 

San Dimas, CA 91773 
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2. Questions and clarifications regarding the Request for Proposal or the content therein must 

be made available via e-mail and must be received prior to 4:30 p.m. on Monday, May 3, 

2021. Questions should be submitted electronically to: 

 

Fabiola Zelaya Melicher 

fwong@sandimasca.gov  

 

Any questions regarding the Request for Proposal will be handled as soon as possible. If a 

question requires only clarification of instructions or specifications, it will be handled via e-

mail. Additionally, all the questions received and answers will be posted in the City’s website. 

 

3. Proposer shall honor proposal prices for 120 days or for the stated contract period, whichever 

is longer.  

 

4. Proposals must include this Proposal form and be signed by the contractor’s authorized 

representative. This signature acknowledges the proposer has read and understands the 

requirements contained in this RFP.  

 

Project Scope 
 

Project Objectives 

The planning effort will focus on evaluating existing and potential land uses; analyzing circulation and 

infrastructure conditions; and developing land use regulations, implementation strategies that 

incorporate the City’s design guidelines to encourage appropriate transit-oriented development within 

the project area while preserving the historic fabric of the downtown.  The primary objectives to be 

achieved through the Downtown Specific Plan are: 

• Develop Downtown districts and boundaries; 

• Comprehensive design strategy (expand existing guidelines) 

• Develop appropriate uses list; 

• Development and implementation of urban design standards which promote walkable and livable 

environments within the project area;  

• Evaluate the land use plan and policy framework of the existing plan to accommodate increased 

housing density downtown along with other transit supportive uses and improvements. 

• Inform the public about transit-oriented design concepts and the Downtown Specific Plan process 

through comprehensive community involvement.   

• Inform the public about transit-oriented design concepts and the Downtown Specific Plan process 

through comprehensive community involvement.   

• Parking analysis of existing parking requirements, parking demand, and inventory to address the 

potential increase in density in the Downtown;  

• Prepare the necessary environmental documents. 

   

Project Components 

The DTSP will be prepared in compliance with State law.  Specific elements are required, as described 

below: 
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1.  Area Profile.  Profile of the project area must be completed that evaluates current conditions 

within the area.  The DTSP will then build on this information to create a profile about the 

population in the study area, including age, ethnicity, employment, income and poverty, and 

travel mode to work.  Information on existing land uses and vacant or underdeveloped land must 

be evaluated. This basic demographic and land use information will provide guidance to develop 

the DTSP.  

Building on the profile, existing conditions, and opportunities map, a report will be developed.  

The consultant will evaluate the existing physical and regulatory conditions in the project area.  

This information must include:  existing land use, including the number of existing affordable 

housing units.  

 

2. Community Involvement Strategy.  Community involvement will be a key component of the DTSP.  

Stakeholders will be identified and outreach methods customized to ensure maximum 

involvement.  Community stakeholders include residents, business owners, property owners, 

developers, transit agencies, and neighborhood groups/homeowners’ associations.  A Community 

Involvement Plan will be developed to ensure significant involvement as well as identifying issues 

and envisioning future conditions in the project area.  Components of the Plan will include: 

Community Advisory Committee.  This group would include area residents, business owners, 

property owners, environmental groups, housing advocates, and members of the 

development community.  The Community Advisory Committee will serve as a voice for the 

community to ensure that feedback and interests are heard and reflected in the process. 

Technical Advisory Committee.  This group would include, but is not limited to, City staff from 

every department/division as well as representatives from Foothill Transit, Gold Line 

Authority, and water purveyor.  This group will advise on technical aspects of the plan.   

Community Workshops.  Public meetings will be held at various stages of the planning 

process to introduce the project, envision a future, consider plan land uses, and study the 

transportation network. 

Reaching those who do not normally participate.  Strategies will be developed to involve 

lower-income, non-English speaking individuals, and young people in the planning process. 

Interactive website.  A project website will be established to provide information on the 

project and community meeting, but also to allow community members to comment and 

provide input through interactive means.  

Visualization tools.  Renderings, viewshed analysis, and photographic simulations will be 

developed to assist the community outreach and understanding of the proposal. These 

materials should have a special focus in how the DTSP will respect the historic fabric of the 

downtown and the transition at the edge of the Plan area.   

Project Branding.  The consultant will help develop a project brand that will include naming, 

logo design, brand identity, icons, color scheme, message and tagline that will be used 

throughout the Downtown Specific Plan process to identify the information presented as 

associated with the City’s efforts to facilitate housing and development in the downtown.  The 
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branding will be developed in partnership with the Community Advisory Committee to ensure 

that it is something that the community can relate to and be inspired by.  

 

3. Opportunity Sites Analysis. The Specific Plan will examine significant opportunity sites within the 

Plan area that can serve as catalysts for future revitalization of the Downtown.  Infill development, 

particularly mixed use, will be encouraged for sites identified by this Specific Plan process by 

establishing a clear vision and appropriate development regulations/guidelines.  

 

4. Alternative Analysis. At least two alternatives will be prepared examining different future 

scenarios for higher density residential within the project area.  The scenarios will be developed 

utilizing smart growth principles and will provide for a mix of housing types.  The alternatives will 

include recommendations regarding adjustments to land use categories, modification of 

development standards, and the incorporation of form-based code. The alternatives will be 

developed based on input from the community workshops and meetings of the Technical Advisory 

Committee through the Area Profile and market study.  A report describing and analyzing the 

alternatives will be prepared to quantify development potential.   

 

5. Market Demand Analysis.  A market demand analysis will be conducted to assess future market 

conditions for residential, commercial and mixed-use development within the Downtown, taking 

current conditions and long-range potential into consideration. Projected absorption of dwelling 

units and square footage by non-residential use will be included for the planning period.  

The residential analysis will assess the future potential for housing of various types and at 

increased densities, at all levels of affordability. It will consider the likelihood and benefits of 

transit oriented residential development in the Plan area. The commercial analysis will assess 

trends in retail, office, and mixed-use development in the area as well as future potential by type. 

The potential for employment in each of these areas shall also be included. 

 

6. Public Space and Uses. Analyze existing and potential public spaces and uses to serve as the 

primary community special event (i.e. Farmer’s Market along Bonita Avenue, Holiday 

Extravaganza, etc.) gathering area (s). The Specific Plan effort will evaluate options and designs to 

retain and enhance these spaces as public amenities. 

 

7. Multi-modal Access and Connectivity.  This plan component will identify and provide 

recommendations on activities that can be incorporated to ensure the development of complete 

streets that includes transit, pedestrian and bicycle networks with well-designed connections to 

the future Gold Line Station and any other access to public transportation and other modes of 

transportation.   

 

8. Pedestrian-Friendly Design/Placemaking Strategy.  Evaluate the existing streetscape and make 

recommendations on placemaking designs.  The recommendations will assist creating a program 

for streetscape improvements, including first and last mile from the future Gold Line Station.  

 

9. Parking Analysis.  Analysis of existing parking requirements, parking demand, and inventory will 

be included, and will address the potential increase in density in the downtown.  The Specific Plan 

will build off the parking needs/strategy analysis and parking management recommendations of 

the Downtown Parking Analysis. The Specific Plan will identify how to implement strategies of the 
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Downtown Parking Analysis, such as utilizing off-site parking structures/lots and identifying 

locations for future structured parking, parking zones, and on-demand parking. It is recognized 

that the future need for parking is a factor of demand for future residential, commercial and 

mixed-use development and that the market demand analysis noted above may provide 

additional guidance on this matter. 

 

Consideration will be given to potential parking reductions and transportation demand 

management (TDM) strategies given that areas within the DTSP might be outside the ½ mile radius 

from the future Gold Line Stations, as well as creative solutions to provide for current and future 

parking demands.   

 

10. Implementation Plan and Financing Strategy.  An implementation section will be included in the 

plan to identify actions and responsible entities to carry out the proposed plan.  Strategies to 

finance actions and improvement and general timeframes for completion will be included.  

 

11. Infrastructure Development Budget. The plan will assess the current public infrastructure 

facilities, and services to determine whether deficiencies exist that could impact development.  

An action plan and cost estimate will be developed.   

 

Document Formatting 
 

All documents must be prepared in a user-friendly format that is compliant with the Americans with 

Disabilities Act (ADA) requirements.   

 

Software programs used for the preparation of the DTSP must be in a format that can be easily edited 

by City Staff in the future.  These includes document text, maps, table, figures, etc.   

 

The project review will include a kick-off meeting with City staff to discuss the project vision goals and 

objectives, opportunities and constraints, information needs, project boundary, and project 

management. A review of existing plans and policies, data and physical conditions, and the collection 

of new data and mapping of information as needed to assist and support the development of 

alternatives. The DTSP project area includes the following zoning districts: 

 

• Creative Growth Zone, Area 2 – Frontier Village (CG-2) and Area 3 – Mixed Use (CG-3) 

• Specific Plan No. 23 (SP-23) 

• Commercial-Neighborhood (C-N) 

• Administrative Professional Zone (A-P) 

• Public/Semi-Public Zone (PS) 
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Scope of Work by Task 
 

1. Task 1:  Project Commencement and Community Strategy 

 

a. Project Commencement 

 

The consultant(s) and City staff will review, refine and finalize the work scope and project 

schedule.  This meeting will allow a discussion regarding the goals of the project, 

opportunities and constraints, to provide relevant background information and documents 

available for review, development of the outreach program, and project management.   

 

City Staff and the consultant will develop a community engagement strategy that will focus 

on reaching and including residents, business owners, property owners, local organized 

groups, community and faith-based organizations, schools, seniors, youth, and non-English 

speaking individuals.  

 

In addition to the above-noted outreach efforts, a minimum of three community 

meeting/workshops and three Community Advisory Committee meetings must be held as 

part of the DTSP.  Staff will be a resource to hold conversations about the project with 

residents, business owners, community leaders and other stakeholders throughout the 

process.   

   

        Deliverables:  

 

1.a.  Kick-off meeting with City staff 

1.b.  Memorandum summarizing the meeting  

 

b. Community Engagement Strategy 

 

The City is seeking to engage community participation in the DTSP process.  City staff and the 

consultant will develop a community engagement strategy that will focus on reaching and 

including residents, business owners, property owners, local organized groups, community 

and faith-based organizations, schools, seniors, youth, and non-English speaking persons.    

  

The strategy must include various forms of engagement techniques to ensure that people 

who are not generally aware or interested in planning related issues and who do not generally 

attend community meetings will participate.   

 

Deliverables: 

 

1.c.  Community Engagement Strategy for the Project that includes the Project Components 

as described under this section. (Word format) 

1.d.  Visualization tools, including renderings and visual simulations (physical and electronic 

format) 

1.e. Project website 
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2. Task 2:  Market Demand Analysis 

  

A market demand analysis will be conducted to assess future market conditions for higher density 

residential development as well as commercial and mixed-use development in the downtown 

area, taking current conditions and long-range potential into consideration. The analysis will 

assess the future potential for housing of various types and at increased densities, at all levels of 

affordability, and the viability of incorporating certain commercial uses. It will consider the 

likelihood of and benefits of transit-oriented residential development in the Plan area. The 

analysis will also assess future market conditions for associated services.  

 

 Deliverables: 

 

 2.a.  Existing Conditions and Opportunities Report, 10 copies and PDF format 

 2.b.  Existing Conditions and Opportunities Map, 2 hard copies and PDF format 

 2.c.  Market Demand Analysis, 10 hard copies and PDF format 

 

3. Task 3:  Outreach  

 

The initial meeting with the Community Advisory Committee, Technical Advisory Community, as 

well as the first outreach efforts to community groups should be scheduled after completion of 

the existing conditions and opportunities analysis.  The purpose of the meetings is to understand 

the community’s vision of the Downtown and what land uses and intensity should be included in 

the plan, and solicit input on opportunities, issues, and changes for the area.  The consultant will 

be responsible for using tools and developing a process to understand community preferences 

regarding the project area.  Use of photo simulations and development prototypes to help identify 

preferences that should be employed, as well as community asset mapping, allowing the 

community to identify concepts for improving/transforming the area.  The community input will 

assist in guiding the development of the two land use and circulation alternatives.  The consultant 

will lead these meetings. The consultant will outline the Technical Advisory Committee role, 

present plan area existing conditions and opportunities, and receive feedback from committee 

members regarding information presented.   

 

Deliverables:  

 

3.a.   Community Advisory Committee Meeting 1 Notice/Agenda (Word and PDF format) 

3.b.   Community Advisory Committee Meeting 1, including attendance and facilitation, and all 

necessary meeting materials 

3.c.   Community Advisory Committee Meeting summary (Word and PDF format) 

3.d.   Community Meeting 1 Notice/Agenda (Word and PDF format) 

3.e.   Community Meeting 1, including attendance and facilitation, and all necessary meeting 

materials 

3.f.  Community Meeting 1 summary (Word and PDF format) 

3.g.  Technical Advisory Committee Meeting 1, including attendance and facilitation, and all 

necessary meeting materials 

3.h.  Technical Advisory Committee Meeting 1 Summary (Word and PDF format) 

3.i.   Consultant/staff meetings with community groups, residents, business owners, etc.   
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4. Task 4:  Land use and Circulation Alternatives 

 

Following the initial meetings and outreach, the consultant must develop the land use and 

circulation alternatives including complete streets to accommodate potential residential, 

commercial, office, and mixed-use development. The scenarios should be developed to support 

multi-modal transportation, including pedestrian and bicycle access to the downtown Gold Line 

Station.  Alternatives should promote development of healthy, walkable neighborhoods/areas 

that can create a place of gathering for the entire City and provide safe mobility for all users. 

Commercial, office, and mixed-use land uses should be thoughtfully and strategically placed to 

maximize community connectivity and create a level of synergy between residents and 

businesses. Changes to the development standards or incorporation of form-based code may be 

considered. The alternative should consider information prepared through the planning process 

and from outreach conducted.  

 

Each alternative must address: 

 

• A mix of housing units with proximity to services that aligns with the Housing Element 

sites selection; 

• The effects of increased building height, increased density, recommendations on parking 

requirements within the DTSP, and walking and bicycle opportunities; 

• Distribution and evaluation of proposed new uses, including residential units by type and 

non-residential square footage by type and associated jobs;  

• Motor vehicle, transit, bicycle and pedestrian circulation; 

• Alternative to support retail and commercial uses, including sidewalk width (where 

improvements are feasible) public amenities/furniture and street parking; 

• Location and sign of public spaces, sustainability features, illustrating how these fit into 

the built environment. 

  

A multi-model transportation must be prepared the land use alternative selected that will include 

an evaluation of Vehicle Miles Traveled (VMT).  The consultant must also analyze an intersection 

level of service (LOS) analysis based on existing conditions and project growth scenario to identify 

operational improvements necessary at these intersections.  The multi-modal travel simulation 

analysis to guide design alternatives to enhance the experience for motor vehicles, transit, bicycle, 

and pedestrian travel in addition to identifying where opportunities for improvements that can 

be made to reduce greenhouse gas emissions due to vehicle delay.  The finding of the study must 

be summarized in a technical memorandum.   

   

A report and maps describing and analyzing the land use alternatives will prepared to quantify 

development potential in terms of housing units, non-residential floor area, population and 

employment.  Projected population and jobs for each alternative must be included.  The report 

and maps should be easy to understand each alternative.   

 

Meetings: 

 

The consultant will present the alternative to the Technical Advisory Committee for review, 

feedback, and any changes/refinement prior to conducting a presentation to the Community 

Advisory Committee, and Community Meeting 2.  At the community meeting, the consultant must 
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incorporate some type of interactive/audio response software to understand participants’ 

preferences.  This may result in a clear preference for one alternative or in a hybrid concept that 

combines components/ideas of each.  

 

Based upon input received, the consultant must develop a preferred land use and circulation that 

will serve as the basis for the Downtown Specific Plan.  The plan will be presented to the Technical 

Advisory Committee, and adjustments/refinement will be made to the preferred alternative prior 

to its presentation to the Community Advisory Committee, at Community Meeting 2.  Input 

received will be used to refine the alternative and develop the preferred alternative.   

 

Deliverables: 

 

4.1:  Large format display graphics illustrating the alternative land use plan plans, visual 

simulations, sketches, elevations, and street sections needed to convey each alternative, 2 

hard copies and PDF format 

4.2:  Land Use Report, 1 hard copy and PDF format 

4.3: Quantified development potential for each alternative 

4.4: Technical Advisory Committee Meeting 2, including attendance and facilitation, and all 

necessary materials 

4.5: Technical Advisory Committee 2 summary (Word and PDF format) 

4.6: Community Advisory Committee Meeting 2 notice/agenda (Word and PDF format) 

4.7: Community Advisory Committee Meeting 2, including attendance and facilitation, and all 

necessary meeting materials 

4.8: Community Advisory Committee Meeting 2 Summary (Word and PDF format) 

4.9: Community Meeting 2 Notice/Agenda (Word and PDF format) 

4.10: Community Meeting, including attendance and facilitation, and all necessary meeting 

materials  

4.11: Community Meeting 2 summary (Word and PDF format) 

4.12: Consultant/staff meetings with business owners, chamber of commerce and community 

groups 

 

5. Task 5:  Preferred Alternative 

 

Based on input received at the second Community Advisory Committee and Community meetings, 

as well as input received from other methods of community outreach, the consultant, in 

consultation with City staff and the Technical Advisory Committee, will develop a preferred land 

use and circulation alternative which will serve as a basis for the Draft Downtown Specific Plan.   

 

The preferred alternative will be presented to the Technical Advisory Committee for review and 

feedback.  Following the Technical Advisory Committee meeting, the preferred alternative may 

be refined for presentation at Community Advisory Committee Meeting 3 and Community 

Meeting 3, and any other methods of outreach.  The consultant will present the preferred land 

use alternative and circulation at each of these meetings.  The community will be asked to respond 

to the preferred plan.  Input received will be used to refine the alternative and develop the draft 

Downtown Specific Plan.  
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Deliverables:  

 

5.1:  Large format graphic illustrating preferred land use and circulation plan, 2 hard copies and        

PDF format 

5.2:  Quantified development potential and traffic analysis for preferred alternative  

5.3: Technical Advisory Committee Meeting 3, including attendance and facilitation, and all 

necessary meeting materials 

5.4: Technical Advisory Committee Meeting 3 summary (Word and PDF format)  

5.6   Community Advisory Committee Meeting 3, including attendance and facilitation, and all 

necessary meeting materials  

5.7 Community Advisory Committee Meeting summary (Word and PDF format) 

5.8. Community Meeting 3 Notice/Agenda (Word and PDF format) 

5.9. Community Meeting 3, including attendance and facilitation, and all necessary meeting   

materials 

5.10 Community Meeting 3 summary (Word and PDF format) 

5.11 Consultant/staff meeting to discuss feedback/input 

 

6. Task 6: Infrastructure Development and Service Plan 

 

The consultant must prepare an Infrastructure Development and Services Plan and Budget to 

determine, at a preliminary engineering level, infrastructure needed to support uses and 

improvements identified in the preferred alternative.  The analysis must describe infrastructure 

conditions and improvements needed to support the plan in terms of water, wastewater, storm 

drainage (including low impact development), electricity, gas, cable, telephone service, 

internet/fiber, transportations, greenways, and parks.   

 

• Analyze and summarize existing and needed service capacities; 

• Assess the services envisioned in the Downtown Specific Plan and those that would be 

needed with the preferred alternative; 

• Provide descriptions of needed public improvements, including street improvements to 

City standard, traffic and transit improvements (both capital and service), upsizing of 

water and wastewater mains and storm drains, undergrounding utilities, and 

development costs;  

• Provide descriptions of needed improvements associated with private utilities, such as 

natural gas, electric, phone, cable and internet connectivity; 

• Provide descriptions of any changes required to public services and facilities; and 

• Provide cost estimates and phasing recommendations for needed improvements and 

services system or type within the Plan area. 

 

Deliverables: 

  

 6.1:  Infrastructure Development and Financing Strategy Report, 10 hard copies and PDF format.  
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7. Task 7:  Downtown Specific Plan Document 

 

The consultant must prepare a Draft Downtown Specific Plan in compliance with State law.  The 

DTSP will serve as the area’s long-range development, circulation, and implementation plan for 

guiding development within the DTSP boundary.  The plan must include: 

 

• Planning Process.  Description of the process to develop the DTSP and the role the public 

played in crafting and creating the plan. 

 

• Land Use/Housing.  Description of land use designations, including number of units, 

square footage of non-residential uses, mixed use, and employment generating land uses. 

Population and job projections must be included.  Policies related to the Market Demand 

Analysis also must be included. Changes to development standards or implementation of 

form-based code may be considered. 

 

• Transportation.  Description of circulation for motor vehicles, transit, bicycles, and 

pedestrians. New complete streets, path, and connections must be included. Make 

recommendations related to complete streets within the DTSP. 

 

• Public Services.  Includes information about services and infrastructure needed to 

implement the DTSP.  This should include specific policies regarding utilities, public safety, 

parks, etc.  

 

• Access and Connectivity Plan.  Addresses access to and through the DTSP within specific 

focus on connecting housing, commercial, and retail within the DTSP and surrounding 

land uses outside the DTSP by all transportation modes, including walking, bicycling, 

driving, and transit by creating a program and actions to be implemented as part of the 

plan.   

 

• Implementation and Financing Plan.  Identifies actions and strategies for Plan 

implementation, including rough estimate. Please include infrastructure improvements 

needed for Plan implementation 

 

Deliverables: 

 

7.1   Administrative Draft of the Downtown Specific Plan, 10 hard copies and PDF format 

7:2   Public Review Draft Specific Plan, 20 hard copies as PDF format 

7.3 Community Advisory Committee Meeting 4, including attendance and facilitation, and all 

necessary meeting materials, if necessary 

7.4 Community Advisory Committee Meeting 4 summary (Word and PDF) 

7.5 Community Meeting 4, including attendance and facilitation, and all necessary materials 

7.6 Community Meeting 4 summary (Word and PDF format) 
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8. Task 8: General Plan and Zoning Amendments 

The land use consultant and City staff will evaluate properties within the project boundaries to 

determine which sites would need General Plan land use amendments.  Some of the sites, ideally, 

would have been identified as part of the Housing Element update (6th cycle).  It is to be 

determined whether the existing land use designations will be utilized.  In consultation with the 

project consultant, City staff will work to incorporate any text within the General Plan. 

City staff will also evaluate properties within the project boundaries to determine which sites 

need to be rezoned for consistency with the Downtown Specific Plan.  

Deliverables: 

8.1: List of properties, and associated maps, requiring General Plan land use designation 

amendments, and to what designation they will be amended (Word and PDF format) 

8.2:  List of General Plan text amendments (Word and PDF format) 

8.3:  List of properties requiring rezoning (Word and PDF format) 

8.4:  List of Zoning Code text amendments (Word and PDF format) 

8.5:  All maps must be provided in shape files compatible with ESRI mapping software 

 

9. Task 9:  Environmental Analysis 

 

The project consultant must prepare a Master EIR or other appropriate environmental review 

process that is consistent with the provisions of the California Environmental Quality Act (CEQA) 

that will assist in streamlining future development projects consistent with the DTSP and General 

Plan.  The consultant must prepare responses to comments received during the public review 

period, a mitigation monitoring program, and statement of overriding considerations, as 

necessary. The environmental analysis must include all the areas within Appendix G of the State’s 

CEQA Guidelines.   

 

Please note that the Transportation and Circulation analysis will define and establish both the 

Transit Priority Area within the Downtown Specific Plan and Vehicles Miles Traveled (VMT) 

standards.  The City currently adopted VMT Thresholds that are consistent with the Governor’s 

Office of Planning and Research Technical Study.  The City has been working with Fehr and Peers 

and would prefer to continue working with this firm for this portion of the environmental review 

process.  

 

If required, pursuant to CEQA, the consultant will facilitate a scoping meeting and a public hearing 

on the environmental analysis to the Planning Commission and City Council.  The consultant must 

coordinate the printing of any and all final environmental documents. 

 

Deliverables: 

 

9.1:  Notice of Preparation/Scoping Meeting (If needed) 

9.2:  Public scoping meeting for environmental analysis preparation (if needed) 

9.3:  Administrative draft environmental analysis, 10 hard copies and PDF format 

9.4:  Draft environmental analysis, 5 hard copies, PDF format, and 20 CDs 

9.5: Final environmental analysis (including draft environmental analysis and response to 

comments) 5 hard copies, PDF format, 20 CDs 
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10. Task 10: Presentation and adoption of Draft Downtown Specific Plan and Environmental   

Analysis. 

  

The consultant, with staff participation, will work with City staff to prepare the Planning 

Commission and City Council public hearing packet materials, including the staff report, 

PowerPoint presentation, resolutions and ordinances, and present the Draft Downtown Specific 

Plan update, and any necessary environmental analysis based on changes adopted by the City 

Council.  The consultant must coordinate printing of the adopted Specific Plan.   

 

 Deliverables: 

  

 10.1:  Planning Commission staff report, PowerPoint presentation and resolutions 

10.2:  Presentation of Draft Downtown Specific Plan at up to two (2) Planning Commission public 

hearings 

10.3:  City Council staff report, PowerPoint presentation, resolutions and ordinances 

10.4:  Presentation of Draft Downtown Specific plan at up to two (2) City Council public hearings 

10.5:  Adopted Downtown Specific Plan, 15 hard copies 

10.6:  Adopted Downtown Specific Plan, electronic copy in Word and PDF format (graphics/maps 

must be prepared in a graphics file in a format that is editable by the City) 

   

Proposal Requirements 
 

To be considered, interested respondents should submit or address the following: 

 

A. Five (5) hard copies of their proposals in an 8 ½” x 11” format and one (1) electronic copy. 

B. The proposal should be in sufficient detail to allow for a thorough evaluation and comparative 

analysis. All respondents are required to include the following information in the submittal as a 

minimum. Respondents are to number and name each section as follows: 

 

1. Method and Approach  

2. Scope of Work Deliverables  

3. Qualifications and Experience 

4. Proposed Schedule  

5. Identify the principals having primary responsibility for implementing the proposal. Discuss their 

professional and academic backgrounds. 

6. Project Management – Describe the proposed management structure, organization of 

contracting group, and facilities available.  

7. Subcontractors – If subcontractors are to be used, identify each of them in the proposal. Describe 

the work performed by them and the number of hours or the percentage of time they will devote 

to the project. Provide a list of their assigned staff, their qualifications, and their relationship to 

project management, schedule, costs, and hourly rates. 

8. Consultant Capability and References – Provide a summary of the firm’s relevant background 

experience. Discuss the applicability of such experience to this RFP. Provide at least three 

references from organizations similar to the City for which similar projects have been completed. 

Include contact names and phone numbers. Provide at least one sample work product from each 

of these organizations.  

9. Total proposed project budget that include a breakdown by the following categories: 
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a. Cost broken down for each task; 

b. Labor – List and hourly rate; 

c. Subcontractor Costs – Identify subcontractors by name, list their cost per hour or day, and the 

estimated number of hours or days their services will be used; 

d. Travel Costs – Identify estimated travel costs, including number of trips required, destinations, 

and approximate company or City rates, whichever is lower, unless negotiated otherwise; and  

e. Miscellaneous Costs. 

 

Charges for supplies, equipment, and subcontractors will be paid at cost. It is expected that general, 

overhead, and administrative costs are included in the hourly rate for labor. Proposals submitted will be 

held to the total cost given in the response quote. It will be assumed that all contingencies and/or 

anticipated escalations are included. No additional funds will be paid above and beyond the original quote 

given by the selected planning consulting firm. The City shall not be liable for any pre-contractual expenses 

incurred by consultants in the preparation of the proposal. Pre-contractual expenses shall not be included 

in the fee proposal. 

 

The City of San Dimas reserves the right to reject any or all of the proposals, to select more than one 

consultant, and/or accept that proposal or portion of a proposal which will, in its opinion, best serve the 

public interest.  

 

Please disclose whether your firm and/or any personnel or subcontractors to be considered as part of the 

RFP have previously performed work for a City of San Dimas property owner or developer over the past 

10 years. In addition, please disclose any work currently being performed for any jurisdiction or substantial 

property owner within a five (5) mile radius of San Dimas.  

 

Protests 
 

1. Protest Contents: Proposer may protest a contract award if the Proposer believes that the award 

was inconsistent with City policy or this RFP is not in compliance with law. A protest must be filed 

in writing with the City (email is not acceptable) within five (5) business days after receipt of 

notification of the Contract award. Any protest submitted after 5:00 p.m. of the fifth business day 

after notification of the Contract award will be rejected by the City as invalid and the Proposer’s 

failure to timely file a protest will waive the Proposer’s right to protest the Contract award. The 

Proposer’s protest must include supporting documentation, legal authorities in support of the 

grounds for the protest and the name, address and telephone number of the person representing 

the Proposer for purposes of the protest. Any matters not set forth in the protest shall be deemed 

waived. 

2. City Review: The City will review and evaluate the basis of the protest provided the protest is filed 

in strict conformity with the foregoing. The City shall provide the Proposer submitting the protest 

with a written statement concurring with or denying the protest. Action by the City relative to the 

protest will be final and not subject to appeal or reconsideration. The procedure and time limits 

set forth in this Section are mandatory and are the Proposer’s sole and exclusive remedy in the 

event of protest. Failure to comply with these procedures will constitute a waiver of any right to 

further pursue the protest, including filing a Government Code claim or legal proceedings. 
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Evaluation of Proposal 
 

An evaluation comprised of City Staff will evaluate all proposals to determine responsiveness to the RFP.  

It is the City’s intent to select a firm best evidencing demonstrated competence and professional 

qualification to perform the Services. Certain firms may be selected to make a brief presentation and oral 

interview after which a final selection will be made. The successful proposer will be selected on the basis 

of information provided in the RFP, in-person presentations, and the results of the City’s research and 

investigation.  The panel will recommend the selection of a contractor to the City Council for final approval 

and negotiation of a contract.  

 

Proposals will be evaluated on the following criteria: 

 

Points Qualification Standard 

20 Scope of Proposal Does the proposal show an understanding of the project 

objective, methodology to be used and results that are desired 

from the project?  The proposals clarity, conformance to the 

RFP and the content.   

40 Firm Capability, Assigned 

Personnel and In-Person 

Presentation. 

Does the firm have the support capabilities the assigned 

personnel require? Has the firm done previous projects of this 

type and scope? Has the firm done work within a historic 

downtown? Do the persons who will be working on the project 

have the necessary skills? Are sufficient people of the requisite 

skills assigned to the project? How well the In-Person 

Presentation conveyed the firm’s vision on how to successfully 

complete the project.    

25 Availability Can the work be completed in the necessary time? Can the 

target start and completion dates be met? Are other qualified 

personnel available to assist in meeting the project schedule if 

required? Is the project team available to attend meetings as 

required by the scope of work?  

15 Cost and Work Hours Do the proposed cost and work hours compare favorably with 

the Project Manager’s estimate? Are the work hours 

presented reasonable for the effort required in each project 

task or phase? 

 

Reference Evaluation (Top firms ranked) 

The Project Manager will check references using the following criteria. 

 

Qualification Standard 

Overall Performance Would you hire this Professional again? Did they show the 

skills required by this project? 

Adherence to Schedules and 

Deadlines 

Was the original scope of work completed within the specified 

time? Were interim deadlines met in a timely manner? 

Completeness Was the Professional responsive to client needs? Did the 

Professional anticipate problems? Were problems solved 

quickly and effectively? 
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Budget Was the original scope of work completed within the project 

budget? 

Job Knowledge If a study was completed, did it meet the scope of work? 

 

 

References Form 
 

The following are the names, addresses, and telephone numbers of three public agencies for which the 

planning consulting firm has performed work of a similar scope and size within the past 5 years. If the 

instructions on this form conflict with the references requested in the scope of work, the scope of work 

shall govern. Complete this form out accordingly. Fill out this form completely and upload it with your 

proposal.  

 

1.     

    

    

 

2.     

    

    

 

3.     

    

    

 

 

Consultant Agreement & Insurance Requirements 
 

Please see attached City’s agreement for professional services.  Agreement between the City and the 

selected firm/consultant must be executed a prior to the commencement of any work.   
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CITY OF SAN DIMAS 

PROFESSIONAL SERVICES AGREEMENT 

 
 
 
 1.       PARTIES AND DATE. 

 

This Agreement is made as of (Date) by and between the City of San Dimas, a municipal 

corporation (“City”) and (Consultant/Firm), a (General Partnership, Corporation, etc.) consulting 

firm, with its place of business at _________________________(“Consultant”).    

 

2.       RECITALS. 

 

2.1 Consultant. 

Consultant desires to perform and assume responsibility for the provision of certain 

professional services required by the City on the terms and conditions set forth in this Agreement.   

Consultant represents that it is fully qualified to perform such professional services by virtue of its 

experience and the training, education and expertise of its principals and employees. Consultant 

further represents that it is willing to accept responsibility for performing such services in accordance 

with the terms and conditions set forth in this Agreement.  

 

2.2 Services 

City desires to engage Consultant to provide such professional consulting services for administering 

the City’s “______________” project. 

 

3.       TERMS. 

 

3.1 Scope of Services and Term. 

 

3.1.1  General Scope of Services.  Consultant promises and agrees to furnish to the City 

all labor, materials, tools, equipment, services, and incidental and customary work necessary to fully 

and adequately supply the professional services. The Services are more particularly described in 

“Exhibit “A” RFP/Consultant’s Proposal” attached hereto and incorporated herein by reference.  

References therein to “Consultant/Firm” shall mean and refer to Consultant.  All Services shall be 

subject to, and performed in accordance with, this Agreement, the exhibits attached hereto and 

incorporated herein by reference, and all applicable local, state and federal laws, rules and regulations. 

 

3.1.2  General Terms and Conditions.  In the event of any inconsistency between the 

provisions of this Agreement and Consultant’s proposal, the provisions of this Agreement shall control. 

 

3.2 Responsibilities of Consultant. 

 

3.2.1  Control  and  Payment  of  Subordinates;  Independent  Contractor. The Services 

shall be performed by Consultant or under its supervision.  Consultant will determine the means, 

methods and details of performing the Services subject to the requirements of this Agreement.  City 

retains Consultant on an independent contractor basis and not as an employee.   Consultant 
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retains the right to perform similar or different services for others during the term of this 

Agreement.  Any additional personnel performing the Services under this Agreement on behalf of 

Consultant shall also not be employees of City and shall at all times be under Consultant’s exclusive 

direction and control.    Consultant shal l  pay   all  wages,  salaries,  and  other  amounts  due  such 

personnel in connection with their performance of Services under this Agreement and as required 

by law.  Consultant shall be responsible for all reports and obligations respecting such additional 

personnel, including, but not limited to: social security taxes, income tax withholding, unemployment 

insurance, disability insurance, and workers’ compensation insurance. 

 

3.2.2  Schedule of Services.   Consultant shall perform the Services expeditiously, within 

the term of this Agreement.  Consultant represents that it has the professional and technical 

personnel required to perform the Services in conformance with such conditions.  In order to facilitate 

Consultant’s conformance with the Schedule, City shall respond to Consultant’s submittals in a timely 

manner.  Upon request of City, Consultant shall provide a more detailed schedule of anticipated 

performance to meet the Schedule of Services. 

 

3.2.3  Conformance to Applicable Requirements. All work prepared by Consultant shall 

be subject to the approval of City. 

 

3.2.4   Substitution of Key Personnel.  Consultant has represented to City that certain 

key personnel will perform and coordinate the Services under this Agreement.   Should one or more 

of such personnel become unavailable, Consultant may substitute other personnel of at least equal 

competence upon written approval of City.  In the event that City and Consultant cannot agree as to 

the substitution of key personnel, City shall be entitled to terminate this Agreement for cause.  As 

discussed below, any personnel who fail or refuse to perform the Services in a manner acceptable to 

the City, or who are determined by the City to be uncooperative, incompetent, a threat to the 

adequate or timely completion of the Services or a threat to the safety of persons or property, shall be 

promptly removed from the Services by the Consultant at the request of the City.  The key personnel 

for performance of this Agreement are as follows: _________________________________________. 

 

3.2.5   City’s Representative.  The City hereby designates Henry Noh, Director of 

Community Development, or his designee Anne Nguyen, Associate Planner, to act as its representative 

for the performance of this Agreement (“City’s Representative”).  City’s Representative shall have the 

power to act on behalf of the City for all purposes under this Contract. Consultant shall not accept 

direction or orders from any person other than the City’s Representative or  designee. 

 

3.2.6   Consultant’s Representative.  Consultant hereby designates ____, Managing 

Principal, or his designee, to act as its representative for the performance of this Agreement 

(“Consultant’s Representative”). 

 

Consultant’s Representative shall have full authority to represent and act on behalf of the Consultant 

for all purposes under this Agreement.  The Consultant’s Representative shall supervise and direct the 

Services, using his best skill and attention, and shall be responsible for all means, methods, techniques, 

sequences and procedures and for the satisfactory coordination of all portions of the Services under this 

Agreement. 
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3.2.7   Coordination of Services.   Consultant agrees to work closely with City  staff  in  

the  performance  of  Services  and  shall  be  available  to  City’s  staff, consultants and other staff at all 

reasonable times. Consultant shall perform the services identified in the Exhibit A: Scope of Services. 

City shall have the right to request, in writing, changes in the Scope of Services. Any such changes 

mutually agreed upon by the parties, and any corresponding increase or decrease in compensation, shall 

be incorporated by written amendment to this Agreement. In no event shall the total compensation and 

costs payable to Consultant under this Agreement exceed the sum of $______ unless specifically 

approved in advance and in writing by City. Consultant shall notify the City Representative, in writing, 

when fees and expenses incurred under this Agreement have reached 80% of the maximum amount 

payable. Consultant shall concurrently inform the City Representative of Consultant’s estimate of total 

expenditures required to complete is current assignments before proceeding, when the remaining work 

would exceed the maximum amount payable.  

 

3.2.8   Standard of Care; Performance of Employees.  Consultant shall perform a l l  

S e r v i c e s  u n d e r  t h i s  A g r e e m e n t  i n   a  skillful  and  competent  manner and to the highest 

professional standards of Consultant’s profession, consistent with the standards generally recognized 

as being employed by professionals in the same discipline in the State of California.  Consultant 

represents and maintains that it is skilled in the professional calling necessary to perform the Services. 

Consultant warrants that all employees and subcontractors shall have sufficient skill and experience to 

perform the Services assigned to them.  Finally, Consultant represents that it, its employees and 

subcontractors have all licenses, permits, qualifications and approvals of whatever nature that are 

legally required to perform the Services, including a City Business License, and that such licenses and 

approvals shall be maintained throughout the term of this Agreement.   

 

As provided for in the indemnification provisions of this Agreement, Consultant shall perform, at its own 

cost and expense and without reimbursement from the City, any services necessary to correct errors or 

omissions which are caused by the Consultant’s failure to comply with the standard of care provided 

for herein.  Any employee of the Consultant or its sub-consultants who is determined by the City to 

be uncooperative, incompetent, a threat to the adequate or timely completion of the Services, a 

threat to the safety of persons or property, or any employee who fails or refuses to perform the Services 

in a manner acceptable to the City, shall be promptly removed from the Services by the Consultant 

and shall not be re-employed to perform any of the Services or to work on the Services. Consultant 

shall be liable and accountable for any and all payments or other compensation to all sub-consultants 

performing services under this Agreement. City shall not be liable for any payment or other 

compensation for any sub-consultants.  

 

3.2.9    Laws and Regulations.  Consultant shall keep itself fully informed of and in 

compliance with all local, state and federal laws, rules and regulations in any manner affecting the 

performance of the Services or the Services, including all Cal/OSHA requirements, the conflict of interest 

provisions of Government Code Section 1090, and the Political Reform Act (Government Code Section 

8100 et seq), and shall give all notices required by law.  Consultant shall be liable for all violations of 

such laws and regulations in connection with Services.  If the Consultant performs any work knowing 

it to be contrary to such laws, rules and regulations and without giving written notice to the City, 

Consultant shall be solely responsible for all costs arising therefrom.  Consultant shall defend, indemnify 

and hold City, its officials, directors, officers, employees and agents free and harmless, pursuant to the 

indemnification provisions of this Agreement, from any claim or liability arising out of any failure or 

alleged failure to comply with such laws, rules or regulations. 
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3.2.10   Consultant represents that it has, or will secure at its own expense, all personnel 

required to perform the services identified in the Scope of Services. All such services shall be performed 

by Consultant or under its supervision, and all personnel engaged in the work shall be qualified to perform 

such services. No change shall be made in Consultant’s project administrator without City’s prior written 

consent.   

 

3.2.11   This Agreement covers professional services of a specific and unique nature. 

Except as otherwise provided herein, Consultant shall not assign or transfer its interest in this Agreement 

or subcontract any services to be performed without amending this Agreement.  

 

3.2.12   Consultant shall notify the City Representative, in writing, of any change in name, 

ownership or control of Consultant’s firm or sub-consultant. Change of ownership or control of 

Consultant’s firm may require an amendment to the Agreement.  

 

3.2.13   This Agreement is subject to prevailing wage law, for all work performed under 

the Agreement for which the payment of prevailing wages is required under the California Labor Code. 

In particular, Consultant acknowledges that prevailing wage determinations are available for the 

performance of inspection and survey work.  

 

3.3       Insurance. 

 

3.3.1     Time for Compliance.   Consultant shall not commence Work under this 

Agreement until it has provided evidence satisfactory to the City that it has secured all insurance 

required under this section.  In addition, Consultant shall not allow any subcontractor to commence 

work on any subcontract until it has provided evidence satisfactory to the City that the subcontractor 

has secured all insurance required under this section. 

 

3.3.2   Minimum Requirements.  Consultant shall, at its expense, procure, maintain and 

keep in full force for the duration of the Agreement insurance against claims for death or injuries to 

persons or damages to property which may arise from or in connection with the performance of the 

Agreement by the Consultant, its agents, representatives, employees or subcontractors.  Consultant 

shall also require all of its subcontractors to procure and maintain the same insurance for the duration 

of the Agreement. Such insurance shall meet at least the following minimum levels of coverage: 

 

(A)    Minimum Scope of Insurance.  Coverage shall be at least as broad 

as the  latest  version  of  the  following:  (1)  General  Liability: Insurance Services Office Commercial 

General Liability coverage (occurrence form CG 0001); (2) Automobile Liability: Insurance Services 

Office Business Auto Coverage form number CA 0001, code 1 (any auto); and (3) Workers’ 

Compensation and Employer’s Liability: Workers’ Compensation insurance as required by the State of 

California and Employer’s Liability Insurance. 

 

(B)    Minimum Limits of Insurance.  Consultant shall maintain limits no 

less than: (1) General Liability: of no less than $1,000,000 per occurrence for bodily injury, personal 

injury and broad form property damage, also including products and operations hazard, contractual 

insurance, independent consultants, underground hazard, and explosion and collapse hazard where 

applicable.  If Commercial General Liability Insurance or other form with general aggregate limit is 

used, either the general aggregate limit shall apply separately to this Agreement/location or the 

general aggregate limit shall be twice the required occurrence limit; (2) Automobile Liability: $1,000,000 
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per accident for bodily injury and $1,000,000 for property damage; and (3) Workers’ Compensation and 

Employer’s Liability: Workers’ Compensation limits as required by the Labor Code of the State of 

California.  Employer’s Liability limits of $1,000,000 per accident for bodily injury or disease. 

 

3.3.3      Professional Liability.   Consultant shall procure and maintain, and require its 

sub-consultants to procure and maintain, for a period of five (5) years following completion of the 

Services, errors and omissions liability insurance appropriate to their profession.   Such insurance shall 

be in an amount not less than $1,000,000 per claim, and shall be endorsed to include contractual 

liability. 

 

3.3.4   Insurance Endorsements.  The insurance policies shall contain the following 

provisions, or Consultant shall provide endorsements on forms supplied or approved by the City to 

add the following provisions to the insurance policies: 

 

(A)      General Liability.   The general liability policy shall be endorsed 

to state that:  (1) the City, its directors, officials, officers, employees, agents and volunteers shall be 

covered as additional insured with respect to the Work or operations performed by or on behalf of 

the Consultant, including materials, parts or equipment furnished in connection with such work; and (2) 

the insurance coverage shall be primary insurance as respects the City, its directors, officials, officers, 

employees, agents and volunteers, or if excess, shall stand in an unbroken chain of coverage 

excess of the Consultant’s scheduled underlying coverage.  Any insurance or self- insurance maintained 

by the City, its directors, officials, officers, employees, agents and volunteers shall be excess of the 

Consultant’s insurance and shall not be called upon to contribute with it in any way. (3) Consultant 

agrees that if it does not keep the aforesaid insurance in full force and effect, City may either (i) 

immediately terminate this Agreement; or (ii) take out the necessary insurance and pay the premium 

thereon at Consultant’s expense. 

 

(B)     Automobile Liability.  The automobile liability policy shall be 

endorsed to state that:  (1) the City, its directors, officials, officers, employees, agents and volunteers 

shall be covered as additional insureds with respect to the ownership, operation, maintenance, use, 

loading or unloading of any auto owned, leased, hired or borrowed by the Consultant or for which the 

Consultant is responsible; and (2) the insurance coverage shall be primary insurance as respects the 

City, its directors, officials, officers, employees, agents and volunteers, or if excess, shall stand in an 

unbroken chain of coverage excess of the Consultant’s scheduled underlying coverage.  Any insurance 

or self-insurance maintained by the City, its directors, officials, officers, e m p l o y e e s , a g e n t s  a n d   

volunteers  shall  be  excess  of  the  Consultant’s insurance and shall not be called upon to contribute 

with it in any way.  

 

(C)     Workers’     Compensation     and     Employers Liability Coverage. 

The insurer shall agree to waive all rights of subrogation against the City, its directors, officials, officers, 

employees, agents and volunteers for losses paid under the terms of the insurance policy which arise 

from work performed by the Consultant. 

 

(D)     All Coverages.  Each insurance policy required by  this  Agreement  

shall  be  endorsed  to  state  that:    (1)  coverage  shall  not  be suspended, voided, reduced or 

canceled except after thirty (30) days prior written notice by certified mail, return receipt requested, 

has been given to the City; and (2) failure to comply with reporting or other provisions of the policies, 

including breaches of warranties, shall not affect coverage provided to the City, its directors, officials, 
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officers, employees, agents and volunteers. (3) Consultant agrees to require its insurer to modify the 

certificates of insurance to delete any exculpatory wording stating that failure of the insurer to main 

written notice of cancellation imposes no obligation, and to delete the word “endeavor” with regard to 

any notice provisions. 

 

3.3.5       Separation of Insureds; No Special Limitations.  All insurance required by this 

Section shall contain standard separation of insureds provisions.  In addition, such insurance shall not 

contain any special limitations on the scope of protection afforded to the City, its directors, officials, 

officers, employees, agents and volunteers. 

 

3.3.6      Deductibles and Self-Insurance Retentions.   Any deductibles or self-insured 

retentions must be declared to and approved by the City. Consultant shall guarantee that, at the option 

of the City, either:  (1) the insurer shall reduce or eliminate such deductibles or self-insured retentions 

as respects the City, its directors, officials, officers, employees, agents and volunteers; or (2) the 

Consultant shall procure a bond guaranteeing payment of losses and related investigation costs, 

claims and administrative and defense expenses. 

 

3.3.7       Acceptability of Insurers.   Insurance is to be placed with insurers admitted 

in the State of California with a current A.M. Best’s rating no less than A: VIII, licensed to  do 

business in California, and satisfactory to the City. 

 

3.3.8     Procurements of insurance by Consultant shall not be construed as a 

limitation of Consultant’s liability or as full performance of Consultant’s duties to indemnify, hold 

harmless and defend under this Agreement. 

 

3.3.9    Consultant shall report to the City, in addition to the Consultant’s insurer, 

any and all insurance claims submitted to Consultant’s insurer in connection with the services under the 

Agreement. 

 

3.3.10    Consultant may be self-insured under the terms of this Agreement only with 

express written approval from the City. (i) All self-insured retentions (SIR) must be disclosed to the City 

for approval and shall not reduce the limits of liability (ii) Policies containing any SIR provision shall 

provide or be endorsed to provide that the SIR may be satisfied by either the name insured or the City. 
 

3.3.11     Verification of Coverage.  At all times during the term 

of this Agreement, Consultant shall maintain on file and furnish City with original certificates of 

insurance and endorsements effecting coverage required by this Agreement on forms satisfactory to 

the City.  The certificates and endorsements for each insurance policy shall be signed by a person 

authorized by that insurer to bind coverage on its behalf, and shall be on forms provided by the City if 

requested.  All certificates and endorsements must be received and approved by the City before work 

commences.  The City reserves the right to require complete, certified copies of all required insurance 

policies and endorsements, at any time. Failure to exercise this right shall not constitute a waiver of right 

to exercise later.  

 

3.3.12  Safety.   Consultant shall execute and maintain its work so as to avoid 

injury or damage to any person or property.  In carrying out its Services, the Consultant shall at all times 

be in compliance with all applicable local, state and federal laws, rules and regulations, and shall 

exercise all necessary precautions for the safety of employees appropriate to the nature of the work 
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and the conditions under which the work is to be performed.  Safety precautions as applicable shall 

include, but shall not be limited to:  (A) adequate life protection and life- saving equipment and 

procedures; (B) instructions in accident prevention for all employees and subcontractors, such as safe 

walkways, scaffolds, fall protection ladders, bridges, gang planks, confined space procedures, trenching 

and shoring, equipment and other safety devices, equipment and wearing apparel as are necessary or 

lawfully required to prevent accidents or injuries; and (C) adequate facilities for the proper inspection 

and maintenance of all safety measures. 

 

3.4 Fees and Payments. 

 

3.4.1   S e r v i c e s  Compensation.  City agrees to compensate Consultant for the 

services provided under this Agreement, and Consultant agrees in full satisfaction for such services, 

payment in accordance with the Proposed Project Budget set forth in Exhibit A – Cost Estimate.  

 

3.4.2   Payment  of  Compensation.    Consultant  shall  submit  to  City  a monthly 

itemized statement which indicates work completed and hours of Services rendered by Consultant 

pursuant to this Agreement.  The statement shall describe the amount of Services and supplies provided 

since the initial commencement date, or since the start of the subsequent billing periods, as appropriate, 

through the date of the statement.  City shall, within 45 days of receiving such statement, review the 

statement and pay all approved charges thereon.  

 

3.4.3   Reimbursement for Expenses.  Consultant shall not be reimbursed for any 

expenses unless provided for in this Agreement or authorized in writing by City in advance. 

 

3.3.4    Extra Work.   At any time during the term of this Agreement, City may 

request that Consultant perform Extra Work.  As used herein, “Extra Work” means any work which is 

determined by City to be necessary for the proper completion of the Services, but which the parties did 

not reasonably anticipate would be necessary at the execution of this Agreement.  Consultant shall not 

perform, nor be compensated for, Extra Work without written authorization from City’s Representative.  

 

3.5 Accounting Records. 

 

3.5.1   Maintenance and Inspection.   Consultant shall maintain complete and 

accurate records with respect to all costs and expenses incurred under this Agreement.  All such records 

shall be clearly identifiable.  Consultant shall allow a representative of City during normal business 

hours to examine, audit, and make transcripts or copies of such records and any other documents 

created pursuant to this Agreement upon oral or written request of City. Consultant shall allow 

inspection of all work, data, documents, proceedings, and activities related to the Agreement for a 

minimum period of three (3) years, or for any longer period required by law, from the date of final 

payment to Consultant under this Agreement. 

 

3.6 General Provisions. 

 

  3.6.1  Termination of Agreement. 

 

3.6.1.1  Grounds for Termination.  City may, by written notice to Consultant, 

terminate the whole or any part of this  Agreement at any time and without cause by giving written 

notice to Consultant of such termination, and specifying the effective date thereof, at least seven (7) 
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days before the effective date of such termination.  Upon termination, Consultant shall be compensated 

only for those services which have been adequately rendered to City, and Consultant shall be entitled 

to no further compensation.  Consultant may not terminate this Agreement except for cause. 

 

3.6.1.2    Effect of Termination.  If this Agreement is terminated as provided herein, 

City may require Consultant to provide all finished or unfinished City Documents and Data (as defined 

below) and other information of any kind prepared by Consultant in connection with the performance 

of Services shall be returned to City under this Agreement.  Consultant shall be required to provide such 

document and other information within fifteen (15) days of the request. 

 

3.6.1.3      Additional Services.  In the event this Agreement is terminated in whole or 

in part as provided herein, City may procure, upon such terms and in such manner as it may determine 

appropriate, services similar to those terminated. 

 

 3.6.2  Delivery of Notices.  All notices permitted or required under this Agreement shall be 

given to the respective parties at the following address, or at such other address as the respective 

parties may provide in writing for this purpose: 

 

 

CONSULTANT: 

Attn:   

 

With a copy to: 

  

 

  CITY: 

 City of San Dimas 

 245 E. Bonita Avenue 

 San Dimas, CA 91773 

 Attn:  __________________ 

  

 

Such notice shall be deemed made when personally delivered or when mailed, 48 hours after deposit 

in the U.S.  Mail, first class postage prepaid and addressed to the party at its applicable address.  Actual 

notice shall be deemed adequate notice on the date actual notice occurred, regardless of the method 

of service. 

 

3.6.3  Ownership of Materials. 

 

3.6.3.1  Documents & Data; Licensing of Intellectual Property. This Agreement 

creates a non-exclusive and perpetual license for City to copy, use, modify, reuse, or sublicense any and 

all copyrights, designs, and other intellectual property embodied in plans, specifications, studies, 

drawings, estimates, and other documents or works of authorship fixed in any tangible medium of 

expression, including but not limited to, physical drawings or data magnetically or otherwise recorded 

on computer diskettes, which are prepared or caused to be prepared by Consultant under this 

Agreement (“Documents & Data”).  Consultant shall require all subcontractors to agree in writing that 

City is granted a non-exclusive and perpetual license for any Documents & Data the subcontractor 
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prepares under this Agreement.   Consultant represents and warrants that Consultant has the legal right 

to license any and all Documents & Data.  Consultant makes no such representation and warranty in 

regard to Documents & Data which were prepared by design professionals other than Consultant or 

provided to Consultant by the City.  City shall not be restricted or limited in any way in its use of the 

Documents and Data at any time, provided that any such use not within the purposes intended by 

this Agreement shall be at City’s sole risk. 

 

3.6.4   Cooperation; Further Acts.   The Parties shall fully cooperate with one another, 

and shall take any additional acts or sign any additional documents as may be necessary, 

appropriate or convenient to attain the purposes of this Agreement. (i) If any claim or action is 

brought against City relating to Consultant’s performance in connection with this Agreement, 

Consultant shall render any reasonable assistance that City may require in the defense of that claim or 

action. (ii) Consultant is, and shall at all times remain as to City, a wholly independent contractor. 

Consultant shall have no power to incur any debt, obligation, or liability on behalf of City or otherwise 

to act on behalf of City as an agent. Neither City nor any of its agents shall have control over the 

conduct of Consultant or any of Consultant’s employees, except as set forth in this Agreement. 

Consultant shall not represent that it is, or that any of its agents or employees are, in any manner 

employees of City.  

 

3.6.5   Attorney’s Fees.  If either party commences an action against the other party, either 

legal, administrative or otherwise, arising out of or in connection with this Agreement, the prevailing 

party in such litigation shall be entitled to have and recover from the losing party reasonable attorney’s 

fees and all other costs of such action. 

 

3.6.6   Indemnification.   To the fullest extent permitted by law, Consultant shall 

defend, indemnify and hold the City, its officials, officers, employees, volunteers and agents (the 

“Indemnitees”) free and harmless from any and all claims, demands, causes of action, costs, expenses, 

liability, loss, damage or injury, in law or equity, to property or persons, including wrongful death, to 

the extent arising out of or incident to any alleged negligent acts, errors, omissions or willful 

misconduct of Consultant, its officials, officers, employees, agents, consultants and contractors arising 

out  of  or  in  connection  with  the  performance  of  the  Services  of  this  Agreement, including without 

limitation the payment of all consequential damages and r e a s o n a b l e  attorney’s fees and other 

related costs and expenses. Consultant shall defend, at Consultant’s own cost, expense and risk, any 

and all such aforesaid suits, actions or other legal proceedings of every kind that may be brought or 

instituted against City, its directors, officials, officers, employees, agents or volunteers.  Consultant shall 

pay and satisfy any judgment, award or decree that may be rendered against City or its directors, 

officials, officers, employees, agents or volunteers, in any such suit, action or other legal proceeding.   

Consultant shall reimburse City and its directors, officials, officers, employees, agents and/or 

volunteers, for any and all reasonable legal expenses and costs incurred by each of them in connection 

therewith or in enforcing the indemnity herein provided. Consultant’s obligation to indemnify shall not 

be restricted to insurance proceeds, if any, received by the City, its directors, officials, officers, 

employees, agents or volunteers. Consultant agrees to obtain executed indemnity agreements with 

provisions identical to those set forth here in this Section 3.6.6 from each and every subcontractor or 

any other person or entity involved, by, for, with or on behalf of Consultant in the performance of this 

Agreement.  

 

3.6.7   Governing Law.  This Agreement shall be governed by the laws of the State of 

California. Venue shall be in Los Angeles County. 
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3.6.8  Successors and Assigns.  This Agreement shall be binding on the successors and 

assigns of the parties. 

 

3.6.9   Assignment or Transfer.  Consultant shall not assign, hypothecate, or transfer, either 

directly or by operation of law, this Agreement or any interest herein without the prior written consent 

of the City.  Any attempt to do so shall be null and void, and any assignees, hypothecates or transferees 

shall acquire no right or interest by reason of such attempted assignment, hypothecation or transfer. 

 

3.6.10  Prohibited Interests.  Consultant maintains and warrants that it has not employed nor 

retained any company or person, other than a bona fide employee working solely for Consultant, to 

solicit or secure this Agreement.  Further, Consultant warrants that it has not paid nor has it agreed 

to pay any company or person, other than a bona fide employee working solely for Consultant, any fee, 

commission, percentage, brokerage fee, gift or other consideration contingent upon or resulting from 

the award or making  of  this  Agreement.    Consultant  further  agrees  to  file,  or  shall  cause  its 

employees or sub-consultants to file, a Statement of Economic Interest with the City’s Filing Officer as 

required under state law in the performance of the Services.   For breach or violation of this 

warranty, City shall have the right to rescind this Agreement without liability.  For the term of this 

Agreement, no member, officer or employee of City, during the term of his or her service with City, shall 

have any direct interest in this Agreement, or obtain any present or anticipated material benefit arising 

therefrom. 

 

3.6.11   Equal Opportunity Employment.  Consultant represents that it is an equal opportunity 

employer and it shall not discriminate against any subcontractor, employee or applicant for 

employment because of race, religion, color, creed, national origin, handicap as defined by law, 

ancestry, sex (including pregnancy, childbirth, or related medical condition), disabled veteran status, 

Vietnam veteran status, medical condition (cancer-related), marital status, sexual orientation, gender 

identity, or age.   Such non-discrimination shall include, but not be limited to, all activities related 

to initial employment, upgrading, demotion, transfer, recruitment or recruitment advertising, layoff or 

termination, rates of pay or other forms of compensation; or in terms, conditions or privileges of 

employment, and selection for training, Consultant agrees to post in conspicuous places, available to 

employees and applicants for employment, the provisions of this nondiscrimination clause.   Consultant 

shall also comply with all relevant provisions of City’s Minority Business Enterprise program, Affirmative 

Action Plan or other related programs or guidelines currently in effect or hereinafter enacted. 

 

3.6.12    Labor Certification.  By its signature hereunder, Consultant certifies that it is aware 

of the provisions of Section 3700 of the California Labor Code which require every employer to be 

insured against liability for Worker’s Compensation or to undertake self-insurance in accordance with 

the provisions of that Code, and agrees to comply with such provisions before commencing the 

performance of the Services. 

 

 

3.6.13    Authority to Enter Agreement.   Consultant has all requisite power and authority to 

conduct its business and to execute, deliver, and perform the Agreement.  Each Party warrants that 

the individuals who have signed this Agreement have the legal power, right, and authority to make this 

Agreement and bind each respective Party. 
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3.6.13.1    Counterparts. This  Agreement  may  be  signed  in  counterparts, each of 

which shall constitute an original. 

 

3.7 Subcontracting. 

 

3.6.1 Prior Approval Required.   Consultant shall not subcontract any portion of the 

work required by this Agreement, except as expressly stated herein, without prior written approval of 

City.  Subcontracts, if any, shall contain a provision making them subject to all provisions stipulated in 

this Agreement. 

 

[signatures on next page] 
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TO EFFECTUATE THIS AGREEMENT, the parties have caused their duly authorized representatives to 

execute this Agreement on the dates set forth below. 

 

“City” “Consultant” 

CITY OF SAN DIMAS  
 
 

Chris Constantin Name: 

City Manager Title: 

 

 

Date:                                                Date:     __________________________                                          
 
 
 

Attest: 

 

 

Debra Black 

City Clerk 
 
 
  Date:                                               
  
 
 

Approved as to Form:  

Aleshire & Wynder, LLP 

 
City Attorney 

 

 Date:                                                
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